Forms
In this section you can see the list of all available forms.
- Click Create form to create a new form.

- The Send to column shpws whether user submissions are stored in a database ZJor sent to the
specified email address .

- Click Edit Form Options [5glin the Command column to edit the properties of the form.

- lcons in the Command column allow you to preview the form =] get the code to be inserted into
aweb-page [, edit form options [itlor delete aform with all related pages and fields [x].
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Mere you can ses the hist of all available forms.
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Form Options
On this page form properties are displayed.

- Form name is the value used to identify the form in the admin area only.
- Submit to specifies the destination of form submissions (database and/ or email address)

Note: if you don't choose any email template or specify the wrong email address (multiple emails
can be separated by commas), we do not guarantee that submissions will be sent to your mail box.

- Message displayed after submission isthe alert message displayed after the form is submitted. If
you want to redirect a user to acertain URL after the form is submitted, type the necessary URL in
the"Redirect to" field. Otherwise the user is redirected to the form page.

- Button captions are the names of the navigation buttons on the pages of multi-page forms and
Submit button.
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This page displays the propertes of the form.

Form name is the value used to identify the fonm in the admin ares only,
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Plaase note, if you dont choose any amal tamplate or specfy the wrong email address (mulbplé amails can be separated by
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HMessage displayed after submission it the alert message displayed after the form i submetted. If youw wamt 1o rediract 3
uger to 4 cartain URAL after the form is submitted, type in the necessary URL in the Redirect to fiald. Otherwiss the useris
redirgctod te the form page.
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Field Options
On this page field options for the selected form are displayed.

General

- Field name isthe value used to identify a form's field

- Required mark specifiesif the field is required to fill out or optional

- Page. If your form consists of several pages, you can select from a drop-down menu which page
this field will be on

- Field type specifies the type of the field, which can be:

- Text isacommon text field

- Password is meant for password entry (the value you enter in this field will be displayed in a
form as an asterix string

- Checkbox is used to toggle one or several itemsin aform. All the values you enter for this
field will be displayed in the form

- Radio button is the button that must have one selection chosen out of two or more choices.

- Select field displays all the values you indicate for this field, but allows only one value to be
used at atime.

- Multiple select displays all the values you set for this field and allows multiple values to be
used at atime.

- Textarea isasimple text box where the form users can input strings of characters, numbers or
any other symbols.

- File upload field allows form users to upload files by means of the form

- Hidden allows to hide the field from the user's view

- HTML isused to create HTML values in the form

- Date is used to display dates

Default
- Default value is used as avalue that will be present in the field by default

Field check
- Check rule specifies the rule to be used for this field. The possible values for this field are:



- Not empty means that the field must contain any value

- Numbersonly allows only numbersin the field

- Lettersonly allows only lettersin the field

- Email checksif the value in the field has an email format

- Charsinterval specifies the length of input value for the field.

Field mail options
- Email template allows you to select an e-mail template that will be sent to the form users
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Field's" Advanced" options

Field info
- Field name is the name of the field you edit
- Pagetitleisthe title of the page where the form is located

L ayout
Here you can select the type of layout for the field

HTML

- Field color specifies the color of the field

- Caption style specifies the style that will be used to display the field's caption (i.e. you can enter a
CSS style here, like below:

- color: red; font-style: oblique; font-weight: bold; font-family: Tahoma;
- font: 25px Courier; text-decoration:underline;

- Control style specifies the style that will be used for input fields, for instance:

- background-color: #ee0000; font-size: 26px; font-weight: bold; font-family: Tahoma;
width: 400px; height: 40px; width: 400px; height: 40px;

- Max length specifies the ultimate length of the field
- Size/Rows (depending on the selected field type) specifies the ultimate size or the ultimate
number of rows for the field
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Predefined Lists

Predefined list isthe list of values which can be imported asitems into the fields like "Checkbox™,
"Radio button”, "Select”, "M ultiple select”. For instance, the list of countries or the list of the
email addresses of your support service. Click Add list to create new listing. Use the icons in the
Command column to edit/delete lists.

Edit list

- List name specifies the name of the list

- Add items option allows you to add anumber of items specified from a drop-down menu. You
can add up to 20 items at atime, and then select 20 again to enter more itemsto your list.

Forms

WEB FORM BUILDER

Mail Templates

Y ou can create templates which will be pre-populated with the values submitted by users. These
submissions are sent to the email address specified in the Send to email field (in the properties of
the form) or to the address specified in the email field.



Two types of tags are available: tags associated with forms and tags not associated with forms:

1. Tags not associated with forms:

- [form-name] is replaced by the form name

- [form-data)] is replaced by the list "field-name :: field data’
- [ip-address] isreplaced by user's | P-address

2. Tags associated with forms:
- [field-name#431bf861b7.b9d0be6e80#] is the name of a field
- [field-data#431bf861b7.b9d0be6e80#] is the value of the field

Select the form from the drop-down list of forms, and select the field from the list Page.Field -
Field name. Click Name or Data at the bottom. Thiswill insert the tag of the name or the field
value into the template.

It is recommended that you use these templates for the forms which contain the fields that were
used.

Y ou should create templates when the form is completed.
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Submissions

This page contains all user submissions that are stored in the database. In this case the value of the
form property Submit to should be set to To database or To email & Database.

Submissions can be sorted by Form name and Date. To sort, click the appropriate link at the top of
the column.

Use the icons in the Command column to view l=Jor delete [* lsubmissions.
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